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Education in Schools 
 
Learning Links offers small group programs in school settings where we have sponsorship 
funding to do so or a school has specifically requested this. Education in Schools operates 
for a minimum of six months, sometimes a full twelve months and is a half day program. 
 
We conduct pre- and post-testing for a maximum of 12 children for funded programs and 8 
children for Aboriginal programs. All of the data is contained within a spreadsheet for use 
throughout the intervention period.  
 
Contained in this document are the key points to help you be successful. 
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FIRST AID 

 

 

 
If you are working in schools, you will need to have completed a FIRST AID 
Certificate  
 
At the beginning of the year, you’ll need to have completed a FIRST AID 
refresher course. 
 

 Please follow the steps below: 

• Book into a First Aid course at a venue convenient to you, a list of 

suggested providers is given below. 

o please book a course according to your availability and submit 

hours to Donna to add to your timesheets.  

o The course must cover cardiopulmonary resuscitation.  

• Send your receipt for payment of the course, along with your BSB and 

Account number by email to Donna, and the cost will be reimbursed 

to you.  

Suggested Providers: 
St John First Aid 

• Locations in Mittagong, Macquarie Park, Burwood, Castle Hill, 

Liverpool, Penrith and Sydney CBD   

Australia Wide First Aid  

• Locations in Sydney CBD and Blacktown 

CPR First Aid  

• Sydney CBD, Parramatta and Hornsby 

 

 
CPR 
REFRESHER 

 

 

 
 

If you are working in schools, you will need to do a CPR refresher course. 
 
Learning Links do provide a CPR Refresher Course at the end of the year. 
  
Please note that if you are unable to attend this refresher and you are 
working in schools the following year, you will need to arrange your own 
CPR refresher course before the start of the school term.  
 
 
 

https://www.stjohnnsw.com.au/provide-cardiopulmonary-resuscitation-cpr-recertification_1004493/?nocache
https://www.australiawidefirstaid.com.au/courses/locations/first-aid-courses-sydney/
https://www.cprfirstaid.com.au/locations/sydney-cbd.aspx
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Requirements to work in schools: 
 

 
ANAPHYLAXIS 
 

  

  
 E-training link https://etraining.allergy.org.au/login/index.php 

 

 
Is this your first time here? 

 
 For full access to courses you'll need to take a minute to create a 
 new account for yourself on this website.   
  
 Here are the steps to create an account for this website: 

1. Fill out the New Account form with your details. 

2. An email will be immediately sent to your email address.  You should 

receive the email when your email provider next delivers your email. Be sure 

to check your Spam (Junk) folder just in case the email was 

misdirected. 

3. Read your email and click on the web link it contains.  If the link is not active, 

copy and paste the whole link into the address bar of your browser. Do not 

search on the link! 

4. Your account will be confirmed, and you will be logged in. 

5. Now, select the course you want to participate in. 

6. You can now access the full course.  From now on you will only need to enter 

your personal username and password (in the form on this page) to log in 

and access any course you have enrolled in. 

Once all courses up completed, please email through your certificates to Donna Jackson at 
(djackson@learninglinks.org.au) 

 
WWC 

 

 

 
If you are working in schools, you’ll need a current Working With Children 
Check (WWCC) clearance number.  You can access your number on the 
Service NSW app available on your iPhone or Android. 
 
If you are working in a school or volunteer in a school, you can provide your 
number quickly using the app.  
 
Here are details: https://www.service.nsw.gov.au/service-nsw-app   
 
What you need the latest version of the Service NSW mobile app 
a MyServiceNSW account linked to 'Working With Children Check' your 
personal details including your name and date of birth and one of the 
following: 
 
NSW Driver Licence number 
NSW Photo Card number 
WWCC Application number. 
 

https://etraining.allergy.org.au/login/index.php
https://etraining.allergy.org.au/login/signup.php
https://www.service.nsw.gov.au/service-nsw-app
https://www.service.nsw.gov.au/campaign/service-nsw-mobile-app
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In preparation for Day 1 please ensure you have: 
 

• The address, phone & name of contact person for the school (contact name Sam has 
sent, other details are in Salesforce) saved so that you can access on the day if for 
any reason there’s a delay 

• Enough copies of the test forms for all of the students – our copying needs to occur 
prior to turning up to the school 

• Working with Children Check approval number (either printed – please contact 
Donna if you don’t have this or add to the Services NSW app on your phone) 

• 100 points of identification for the first day  

• A copy of your current First Aid certificate 

• Your Learning Links identification badge, the school may request you also wear a 
visitor’s badge on the day, please also wear your Learning Links’ identification) 

• Reviewed the Working in Community Settings policy before the first day of session. 

Upon arrival at the school on the first day please: 
 

• Identify yourself at the front office and ask for your contact person 

• Sign in at the front desk  

• Comply with any induction procedures requested by school – they may provide you 
with a map showing exits … 

• Request copies of the permission forms, these have been sent to all schools twice 
now. We can only assess children for whom we have a signed permission form – 
this may lead to a delay in the program starting if it takes several weeks to complete 
the testing. 

• Conduct screening on a maximum of 12 children during the initial sessions, please 
speak with Sam if you’re being asked to screen more children than this. 

• Pick children up from their classrooms and return them to their classrooms before 
picking up the next child – you assume duty of care responsibilities within the school 
environment when you pick them up from class 

• Please work in a room where you can keep the door open 

• Grab a tea or coffee in the staffroom at the morning tea break – I understand it feels 
uncomfortable as you don’t know the staff – but they are your brethren and it is 
really important they know who you are (we interview staff at the end of the 
program and it’s never great when they say “I didn’t know someone from Learning 
Links was here”) 

• Provide a quick summary at the end of the 3-3.5 hour session (this is a bit nuanced – 
and depends on the bell times, we need to be there at least 3 hours, but not more 
than 3.5 for teaching purposes) 

• Indicate that initial screening occurs over the first 2-3 weeks to build the groups. 
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Following the first session please: 
 

• Enter your students into the spreadsheet and include any test data (everything 
highlighted green is to be filled in for pre-testing & everything orange for post-
testing) 

• Touch base with Sam if there are any questions or issues during the testing – 
sometimes the room you’re working in for screening will be different to the room for 
intervention, just keep Sam in the loop 

• Touch base with Donna to organise for an iPad to take with you – we can allocate 
one to you during the school program 

After 2nd session: 
 

• In an ideal world you’ve finished testing – touch base with Sam and we’ll finalise the 
groups and put together some communication for the school. 

• Now you just get on with what you know best – teaching children to read, write & 
count (depending on the program) 

 

What do we test? 
 

Numeracy  
• Numeracy Screener (form for you to ask children questions, stimulus pages to place 

in front of child & a recording form)  

• One Minute Maths Facts – like our centre based services this is the core test to 
measure numeracy progress 

• Language of Maths Screener – if you think you’ll be covering this aspect of 
mathematics too (it isn’t standardised but will inform your instruction. 

 
If you run through this on the first day & feel you’re going to need something different 
please call Sam to discuss. 
 

Literacy – Reading Accuracy 
• Letter and Sound Test (motif) 

• SPAT (Phonemic Awareness) 

• Burt 
 

Literacy – Reading Comprehension 
• Burt 

• Waddington Reading Test 

• CUBED (if appropriate) 
 

 we’re looking for 100% letter sound knowledge and 75%+ SPAT towards the end of the 
program in order to be measuring any changes in Burt. As there are a few more confounding 
variables with this group we test more so that we have different measures to show gains in 
the children. 
If you run through this on the first day & feel you’re going to need something different 
please call Sam to discuss. 
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How do we teach? 
 
We teach in our Education in Schools program in the same way we do in our centres – using 
evidence-based practice, interactive resources, focussed on the areas of need. 
 
We try to have a mix of individual and group sessions to maximise the support available to 
students. 
 
You may require some additional resources (plastic sleeves for worksheet), more dice & 
counters … please liaise with Donna. We have some of this in stock and can often purchase 
specific resources for the funded schools. 
 
You will also be allocated an iPad so you can utilise resources as we do in our centres. 
 

What are the requirements of wrapping up a school program? 
 

• We post-test in all of the areas pre-tested and focussed on. 

• All of these scores go into the spreadsheet to be returned to Donna. 

• Please also ensure you add some detailed commentary for the children – this is all 
collated into a report for the school. 

 

• There is a preliminary paragraph in the report that needs to be fleshed out. Please 
review the attached sample report text – this needs to be supplied to Sam at the end 
of the program in order to write the report. This can be included in the spreadsheet 
in the Program Outline. 

 
 
Please reach out if you have any questions regarding the school. 
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Preliminary Text for School Reports 
 
Please use this to populate the Program Outline section. 
 
 
Learning Links has been providing weekly small group intervention to students in Year 5 at #  Public 
School throughout Terms # 20#, funded through the generous support of #. A total of 11 students 
participated in the programme. 
 
The program was designed to develop the students basic number skills, problem solving strategies 
and language of maths. The students completed some initial assessments and were placed into three 
groups based on their identified needs. One student with more significant needs was supported 
individually throughout this intervention. 
 
Two groups focussed on addition and subtraction, with progression to multiplication at division 
towards the end of the program for a brief time. These were the students who required additional 
help across all operations according to their individual screenings. These students also developed skills 
in counting, adding and subtracting money and time. Activities such as maths snap, quizzes, board 
games and iPad apps were used to aid these students in their learning. Vocabulary and strategies for 
problem solving were integrated throughout sessions. 
 
The third group focussed on multiplication and division operations only. These students were either 
performing on, or above, the expectation for their peers in addition and subtraction. The main focus 
for these students was approaching division and recognising the relationship it has with multiplication. 
These students practiced sharing numbers with learning a range of strategies, as well as learning 
vocabulary for both operations. This was extended to work with worded equations to decipher 
between multiplication or division based on the words in the question. The group undertook various 
activities, and a 'round robin' approach to some sessions where they will have the chance to 
participate in quizzes, iPad activities, boardgames and counters practice to answer equations. 
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